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Introduction: 

Halley Primary is a school with people that are caring, friendly, hardworking, and who value 
achievement. Our vision statement is as follows:  

“Including all learners and achieving great things” 
 

We've used everybody's ideas and agreed what our responsibilities are in terms of 
behaviour so that Halley continues to be a great place to be, to work, and to learn. This is 
what ‘Great Expectations’ is all about. Our policy takes into account the needs of all children 
including those withSpecial Educational Needs, disability and vulnerability.  

 



Adults to Children: 

 Listen 
 Be thoughtful 
 Be fair 
 Be watchful 
 Give people time and support 
 Listen to both sides of the argument and then find the facts 

Children to Adults:  

 Be gentle 
 Be respectful 
 Have good manners 
 Be considerate 
 Listen when adults are talking 

Children to Children: 

 Help each other 
 Share 
 Be kind 
 Be friendly 
 Talk to each other 
 Make people feel good and happy 
 Be generous 
 Care for people 
 Respect people 
 Be thoughtful 
 Be fair 
 Be safe 
 Co-operate 

Attitude to Work:   

 Work hard 
 Listen 
 Don’t interrupt the teachers 
 Be independent and confident in your learning 
 Try to learn at home as often as possible 
 Try to do your best effort 

 

 



Attitude to the Environment: 

 Respect the building 
 Respect school property 
 Use the litter bins 
 Take care of the plants in our gardens and playgrounds 
 Respect people’s belongings 
 Respect people’s work 

Rewards and Consequences:  

"It doesn't matter who you are, we all have an active responsibility to monitor 
behaviour, reward, sanction and to communicate with other members of our 
school." 

Foundation Stage:  

Positive behaviour system 
We use proactive strategies to promote positive behaviour including the problem solving approach 

to conflict resolution (see appendix 1).  
 
At the start of the academic year children and adults work together to agree on a ‘Class Charter.’ 

Rewards for respecting the class charter are discussed together and a ‘Rewards and Consequences’ 

poster is displayed in each classroom, alongside the charter. 

We recognise that some children may not yet understand that their behaviour is hurtful or 

disruptive and may need individual support. 

There is a traffic light displayed in each classroom which is used to respond to inappropriate 

behaviour: 

The child is reminded of what they should be doing and this is modelled for them. Adults praise 

other children who are doing what has been asked. 

If behaviour continues their name is moved from green to yellow (this may be verbal if outdoors). 

They are reminded again about what they need to do to get back to green. 

If behaviour improves they move straight to green. If not their name is moved to red. 

If their name is on red they need 2 minutes time out to calm down immediately: 

  The children will be reminded why they need to spend some ‘time out’ and told 

how long it will last. 

 Adults explain that time out will only start when they are sitting quietly on the red 

carpet. They start the timer where child can see it. Adult stays in view but does not 

interact with the child. 

 When time out is over adults praise the child for sitting quietly, move their name 

back to green and explain to them that they will let parents / carers know about 

time out at home time.  



 Adults ask the child to suggest what he / she could do differently if the same 

situation came up again.  

Some behaviours (e.g. hitting) result in a child’s name being moved straight to red. 

More serious incidents (e.g. if someone has been hurt) are recorded in the ‘low-level behaviour log’ 

and parents / carers are informed. 

KS1 & 2:  

We reward good behaviour in many ways. At the start of the academic year children and adults 

work together to agree on a ‘Class Charter.’ Rewards for respecting the class charter are discussed 

together and a ‘Rewards and Consequences’ poster is displayed in each classroom, alongside the 

charter (see appendices 2-7). 

In years 1 -3, consequences of inappropriate behaviour are recorded using a traffic light 

system. Consequences of inappropriate behaviour are closely linked to a weekly golden time 

slot on a Friday afternoon. 

In years 4-6, a verbal warning chart is used. Both the traffic light system and verbal warning 
charts are clearly displayed in a prominent space in the individual classrooms.  

Additionally, each class has a specific space which is used to store the class ‘low level 
behaviour log’ (see guidelines below in how this should be used).  

Years 1, 2 & 3: 

 First verbal warning. The child is told what they are doing wrong and what they 
need to do to make it right 

 Second warning and the child's name is put on to the yellow. If they are still on 
the yellow at the end of the week the child will miss 5 minutes of Golden Time. 

 Third warning and the child's name is on the red and then recorded on the low-
level behaviour book and the child is in time out (red spot) with a timer. If they 
are still on the red at the end of the week the child will miss 10 minutes of 
Golden Time. 

 If the child has had to be spoken to for the fourth time their name is put on the 
black which means they miss out on Golden Time. 

 Children can back move up the traffic lights throughout the week for good 
behaviour/attitude to learning.  

 A star is at the top of the traffic lights for brilliant behaviour/helping another 
child or adult and these children are able to choose what we have out on the 
tables at Golden Time.  

 If three low-level incidents are recorded in one half-term, the teacher must 
bring this to the attention to a member of the SLT who will speak to both the 
child and parents. 

 If a child has had low-level behaviour recorded in the incident book then the 
teacher must use their judgement regarding informing parents. However if a 



teacher chooses to speak to a parent then it must be done on the day of the 
incident. 

 Incidents that involve verbal and/or physical abuse, swearing, racism and 
bullying should be recorded on a blue form (available in the SLT office). Parents 
must then be informed as well as a member of SLT who will work with the child 
and teacher to decide an appropriate sanction. This may include agreeing a way 
forward for children to show that they can work well with others. 

 Avoid children being removed from the classroom and/or being sent to 
another classroom as far as possible unless it will benefit their learning. If you 
do feel this is necessary, please complete a ‘out of class’ slip and send with the 
child – see appendix 9). 

Years 4, 5 and 6: 

 Low-level behaviour: give two verbal warnings and then if behaviour is repeated a 
third time it is recorded in the low-level behaviour book. 

 When an incident is recorded in the low-level behaviour book, a teacher may choose 
to either ask the child to stay behind after a session or stay behind at 
playtime/lunchtime (with appropriate supervision and an appropriate activity such 
as writing an apology letter or explanation). 

 Wherever possible, a time-out table should be available. If appropriate, after the first 
or second warning, a child may be asked to work in this area (avoid children being 
removed from the classroom and/or being sent to another classroom as far as 
possible unless it will benefit their learning. If you do feel this is necessary, please 
complete a ‘out of class’ slip and send with the child – see appendix 9). 

 If three low-level incidents are recorded in one half-term, the teacher must bring this 
to the attention to a member of the SLT who will speak to both the child and 
parents. 

 If a child has had low-level behaviour recorded in the incident book then the teacher 
must use their judgement regarding informing parents. However if a teacher choses 
to speak to a parent then it must be done on the day of the incident. 

 If incidents involve the whole class (e.g. being disruptive whilst lining up at 
lunchtime) then the teacher may use their judgement to keep them in for 5/10 
minutes of their lunch break.  

 Sanctions must not include missing learning such as PE or computing sessions. 
Additionally, removing or taking away rewards should be avoided as should naming 
and shaming in visible ways such as sad face lists which are visible to the class.  

 Incidents that involve verbal and/or physical abuse, swearing, racism and bullying 
should be recorded on a blue form (available in the SLT office). Parents must then be 
informed as well as a member of SLT who will work with the child and teacher to 
decide an appropriate sanction. This may include agreeing a way forward for 
children to show that they can work well with others. 
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Appendix 1 

 

THE PROBLEM SOLVING APPROACH TO CONFLICT RESOLUTION 
Six Steps in Resolving Conflicts 

1. Approach calmly, stopping any hurtful actions 

 Place yourself between the children, on their level 

 Use a calm voice and gentle touch 

 Remain neutral rather than take sides 

 Set limits if necessary 

2. Acknowledge children’s feelings 

 “You look really upset” 

 Let children know you need to hold any object in question 

 Describe their actions 

3. Gather information 

 Ask for information from each child and listen carefully 

4. Restate the problem 

 “So the problem is…” 

5. Ask for ideas for solutions and choose one together 

 “What can we do to solve this problem?” 

 Encourage children to think of a solution 

 Help clarify the details 

6. Be prepared to give follow-up support 

 Describe how they solved the problem 

 Give acknowledgment - “You solved the problem!” 

 Stay near the children 
 

 
 



 

Appendix 2 

Foundation Stage 

Rewards  

When I respect the class charter: 
 

Consequences 
If I don’t respect the class charter: 

Adults will say what I have done well. 
 
 
 
I might get to choose my partner for 
the lunch line. 
 
 
I might get to look after a soft toy.  
 

 
 
I can be chosen as a role model.  
 
 

A note might be sent to my 
family.  

 
 
 
An adult might give me a 
sticker.  
 

I will get 2 reminders about what I 
should be doing. 
 
A third reminder – my name 
is moved to yellow on the 
traffic lights.  

 
If I don’t change my 
behavior my name is moved 
to red. That means time 

out. 
 
Some behavior (e.g. hitting someone) 
may mean my name goes to straight 
to red. 
 
My family may be told.  
 
 
I may be taken to speak to 
another teacher. 
 
If I swear, hit, bully or 
make a racist remark then it will be 
recorded in a blue form and my 
parents will be told. 

 

 

 

 

I like the way… You need to .. 



 
 

Appendix 3 

Year 1 

 

Rewards Consequences 
 
My name will start on the 

green the beginning of the 

week. 
 

 
My name can be moved up to the 

green for good behaviour or learning. 

 
 
For good behaviour or learning, 
my name will be moved to the 
star. If my name is still on the 
star at the end of the week I 
can choose what we play with 
during Golden Time.  
 

 
The adult may choose to give me 
a sticker. 
 

 
The adult will tell my parents if 
I have had a good day. They 
will say how proud they are of 
me.  

I will be given 2 warnings if I am doing 
something wrong. I will be told how to make 
my behaviour better. 
 
If I am given a 3rd warning my 
name will be moved to the 
yellow. If my name is still on 
yellow at the end of the week, I 
will miss 10 minutes of Golden Time. 
 

If the adult needs to talk to me 
again my name will be moved 
to the red. The adult will now 
write it in the behaviour book.  
If my name is still on red at the 

end of the week, I will miss 15 minutes of 
Golden Time. 
 
My teacher may ask me to have time-out.  
 
If I still cannot change my behaviour my name 
will be moved off the traffic lights and I will 
miss all of my Golden Time. 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If I swear, hit, bully or make a racist remark 
then it will be recorded in a blue form and my 
parents will be told.  



 

Appendix 4 

Year 2 

Rewards Consequences 
 
My name will start on the 

green the beginning of the 

week. 
 

 
My name can be moved up to the 

green for good behaviour or learning. 

 
 
For good behaviour or learning, 
my name I will be given a star 
on my Star Chart.  
 
 
If I get 5 stars on my Star Chart, I will colour 
in a star in the folder. 
 

 
Once all the stars are coloured 
in I will get to choose a prize 
from the prize bag.  
 

 
The adult will tell my parents if 
I have had a good day. They 
will say how proud they are of 
me.  

I will be given 2 warnings if I am doing 
something wrong. I will be told how to make 
my behaviour better. 
 
If I am given a 3rd warning my 
name will be moved to the 
yellow. If my name is still on 
yellow at the end of the week, I 
will miss 10 minutes of Golden Time. 
 

If the adult needs to talk to me 
again my name will be moved 
to the red. The adult will now 
write it in the behaviour book.  
If my name is still on red at the 

end of the week, I will miss 15 minutes of 
Golden Time. 
 
My teacher may ask me to have time-out.  
 
If I still cannot change my behaviour my name 
will be moved off the traffic lights and I will 
miss all of my Golden Time. 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If I swear, hit, bully or make a racist remark 
then it will be recorded in a blue form and my 
parents will be told.  



Appendix 5 

Year 3 

 
 

Rewards Consequences 
 
My name will start on the 

green the beginning of the 

week. 
 

 
My name can be moved up to the 

green for good behaviour or learning. 

 
 
The adult may choose to give me 
a sticker. 
 

 
The adult will tell my parents if 
I have had a good day. They 
will say how proud they are of 
me. 
 

I may get a certificate for good 
learning, good manners or 
good behaviour. 

 
  

I may get a marble in the jar.   
 
 
Perfect Partners Chart 
If my partner and I work really well together 

we will get a sticker on our 
chart. At the end of the term we 
will get a prize. 

I will be given 2 warnings if I am doing 
something wrong. I will be told how to make 
my behaviour better. 
 
If I am given a 3rd warning my 
name will be moved to the 
yellow. If my name is still on 
yellow at the end of the week, I 
will miss 10 minutes of Golden Time. 
 

If the adult needs to talk to me 
again my name will be moved 
to the red. The adult will now 
write it in the behaviour book.  
If my name is still on red at the 

end of the week, I will miss 15 minutes of 
Golden Time. 
 
My teacher may ask me to have time-out.  
 
If I still cannot change my behaviour my name 
will be moved off the traffic lights and I will 
miss all of my Golden Time. 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If I swear, hit, bully or make a racist remark 
then it will be recorded in a blue form and my 
parents will be told.  



Appendix 6 

Year 4 

 

 

 

Rewards Consequences 
 Ticks and gold stars on my chart 
for making good choices and 
trying my best. 
 

Each time I fill my chart up with gold stars – I 
will get a certificate. 
 
Class cubes which will leads to 
a trip or a reward in school. 
 
 
My teacher will tell my parents if I have had 
a good day. They will say how proud they are 

of me. 
 
 

I will be given verbal warnings 
for unacceptable behaviour.  
 
If I am given 2 verbal warnings 
about my behaviour I will have 
my name written in the class behaviour book.  
 
If my name is written in the class behaviour 
book, the following can happen:  
 
My teacher may keep me in at break or 
lunchtime or ask me to have time-out in the 
playground (sitting on a bench or by the wall 
for the whole or part of the playtime). 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If my behaviour is disrupting other children or 
I need to some quite time then I may be asked 
to work at a time-out table or space.  
 
If I swear, hit, bully or make a racist comment 
then it will be recorded in a blue form (kept in 
the assistant heads room) and my parents will 
be told. The consequences of my actions and 
how to make it right will be decided between 
my parents and school. 

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwj2w6Pj9s_PAhUGPxQKHfB5A8UQjRwIBw&url=https://www.pinterest.com/TeacherTreasure/classroom-management/&bvm=bv.135258522,d.ZGg&psig=AFQjCNGJ8qW7h7Delo1OtXcugsEh0iVBrQ&ust=1476178255110990


Appendix 7 

Year 5 

 

 

 

Rewards Consequences 
 Ticks and gold stars on my chart 
for making good choices and 
trying my best. 
 

Each time I fill my chart up with gold stars – I 
will get a certificate. 
 
Class cubes which will leads to 
a trip or a reward in school. 
 
Each week Tamanna chooses a star of the 
week and displays their picture alongside a 
piece of work they are proud of.  
 
My teacher will tell my parents if I have had 
a good day. They will say how proud they are 

of me. 
 
 

I will be given verbal warnings 
for unacceptable behaviour.  
 
If I am given 2 verbal warnings 
about my behaviour I will have 
my name written in the class behaviour book.  
 
If my name is written in the class behaviour 
book, the following can happen:  
 
My teacher may keep me in at break or 
lunchtime or ask me to have time-out in the 
playground (sitting on a bench or by the wall 
for the whole or part of the playtime). 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If my behaviour is disrupting other children or 
I need to some quite time then I may be asked 
to work at a time-out table or space.  
 
If I swear, hit, bully or make a racist comment 
then it will be recorded in a blue form (kept in 
the assistant heads room) and my parents will 
be told. The consequences of my actions and 
how to make it right will be decided between 
my parents and school. 
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Appendix 8 

Year 6 

 

 

 

Rewards Consequences 
 Ticks and gold stars on my chart 
for making good choices and 
trying my best. 
 

Each time I fill my chart up with gold stars – I 
will get a certificate. 
 
Class cubes which will leads to 
a trip or a reward in school. 
 
 
My teacher will tell my parents if I have had 
a good day. They will say how proud they are 

of me. 
 
 

I will be given verbal warnings 
for unacceptable behaviour.  
 
If I am given 2 verbal warnings 
about my behaviour I will have 
my name written in the class behaviour book.  
 
If my name is written in the class behaviour 
book, the following can happen:  
 
My teacher may keep me in at break or 
lunchtime or ask me to have time-out in the 
playground (sitting on a bench or by the wall 
for the whole or part of the playtime). 
 
My parents may be told. 
 
If I have three incidents recorded in a half-
term, Helen or Kiasha will ask my parents to 
come into school to meet with her.  
 
If my behaviour is disrupting other children or 
I need to some quite time then I may be asked 
to work at a time-out table or space.  
 
If I swear, hit, bully or make a racist comment 
then it will be recorded in a blue form (kept in 
the assistant heads room) and my parents will 
be told. The consequences of my actions and 
how to make it right will be decided between 
my parents and school. 
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Appendix 9 

Out of Class Slip 

The top section should be briefly completed by the teacher sending the child to another 
class. 

Name of child: Date:  Class:  Reason: Action: 

   (Why does this child need time 
out of class?) 

(What would you like the child to 
do? How long do you want them 
to do it? Complete a task; sit in 
silence for 5 minutes etc.)  

 
 
 
 
 
 
 

 

Please return slip to class teacher as will be collected on a half-termly basis. 
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